METHODS OF INCREASING THE TRANSPARENCY OF ADMINISTRATIVE ACTS

-Course Planning-

· Objective
General objective of the forming plan.

The approfundated knowladge of the activities of public administration authorities, by using a special wiew on administrative act. The analise of the control upon public instituions with respect to decisional transparency in public administration, as well as free access to public intrerest informations.

Public function and public servant – their reviwing by point of wiew of the latest legal reglementations. 

· Period of time planned: 8 hours  (2 days, 4 hours each)

· Content
PART I. ACTIVITY AND CONTROL OF PUBLIC ADMINISTRATION AUTHORIIES AND OF THE PUBLIC SERVANT. THE LEGAL RULES REGARDING THE TRANSPARENCY OF ADMINISTRATIVE ACT.

1) The activity forms of the public authorities in administration. Administrative act. (Generalities, definitions) – 40 minutes.
2) Law 52/2003 regarding decisional transparancy in public administration and Law 544/2001 regarding the free access to the informations of public interest - 60 mintues.
3) Implementation and application of the Laws 52/2003 and 544/2001 in the present days, practical examples – 60 minutes.
4) The control of public institutions concerning the implementation of the laws 52/2003 and 544/2001 – 40 minutes.
5) Conclusions and free discutions – 40 minutes.
PART II. FREE ACCESS TO THE PUBLIC INTREST INFORMATIONS AND THE TRANSPARENCY OF THE ADMINISTRATIVE ACT.

1)  Short considerations upon public interest information – 20 minutes.
2) Spokesman function. Citizens information centeres. – 40 minutes.
3) Institutional objectives regarding assuering of the administrative acts transparency – 40 minutes.

4) Organizatoric actions of the institutions for assuering the transparency of administrative acts. Practical examamples – 60 minutes.

5) Increasing of the transparency of administrative act: proposed methods and methodologies of implementation, with refferences to the existing and applied laws in UE statal members.  Discutions – 80 minutes.
· Competences and improved skills
The skills and abilities that the students will earn are the following:

· The knowledge and understanding of the legal laws regarding the transparency of the administrative acts.

· Attainment and assimilation of new notions, such as: administrative act, decisional transparency, spokesman function, information center, informations and so on.

·  Incresing of the comunication ability.

· Aimed group
The proposed course, it reffers to cursants having medium studies and/or long or short superior studies, masteral and doctoral stuies, between 18 to 55 years old, that are working, or want to work in public or private institutions, in whole activity domains, that implies direct contact with citizens. Number of recomandated students: 10 – 80.
· Neccessarly equipments
Flipchart (or blackboard),videoprojector.
